Getting started checklist
	Documents
	Who is responsible?
	Completion date
	Completed 

	Governing document
	
	
	

	Safeguarding policy
	
	
	

	Bank account
	
	
	

	Annual accounts
	
	
	

	Budget or cashflow forecast
	
	
	

	Income generation plan
	
	
	

	Action plan
	
	
	

	
	
	
	




